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" Cable Secretarist | 3 Octaber 195G
Chief, mmmm

Ravised Tecords Camtyrol Schadule

i. Your revised Becoxds Control Schednle has becn reviewed
acd approved by this staff. The originel eopy is baing retained
here ss the Agency's peraanest record, onc copy is belng formmrded
L the Becords Center and ihe enlosed copy iz being returned to
you for application.

_ 2. The schedule indicates that your office is experiencing

- coutinued progress in your mecoxds dlspositicn progma. A

- elguiticant exmuaple of this fact iz the substantial reduction
(49%) in your cable reference file. Further auplifieation of the
miceass of your records progras is contained in your annual report
wiich showed that 1,423 cuble feet of records were destroyed during
£igcal yoar 1960.

i+ It 1s my understanding that your meeting with 29%1
resulted io the use of Agemcy Form 311 to record the recelpt
dgispateh of classified mail received by your office.

%, I wish to comsend you and ) |for the success 2o%L
o yowr records progrem and specifically for the development of
2 fice revigsed schedule.

25%1
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